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Course Login to ‘Teams Meeting’

e When you open the email from your tutor for your first session you need to
click Join Meeting
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© The following recipient is outside your organization: learner@acl.com >

Room Fin... ¥ X
ﬂ‘fou haven't sent this meeting invitation yet.

This appointment conflicts with another one on your calendar,
4 December 2020 »

To.. learner@acl.com Mo Tu We Th Fr Sa Su
:EI Subject online Lessor1| 12 4 5 6
7 8 9 10 11 12 13
S Location Microsoft Teams Meeting - Rooms... 14 15 16 17 18 19 20
21 22 23 24 25 26 27
Start time Thu 03/12/2020 E 15:30 | [] Al day event 28 29 30 M
Endtime  |Thu 03/12/2020 = | 16:00 -

- |:|Good |:|Fair .Poor

Choose an available room:

Mone
Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Learn More | Meeting options Suggested times:

e Then you will need to click Use Teams in Microsoft Edge. This will change depending
on the browser you are using so it could say simply Join Through Browser.
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Es Go to the Teams app
Use the desktop app for the best experience.

WE're opening your 3 Download the Windows app
meeting in the Teams app. Use the desktop app for the best experience.

Use Teams on Microsoft Edge
Mo download or installation required.
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e Once the steps above are complete you should see the screen below and you just
need to click the camera on if it is not already on ar/1d then click Join Now

=] 5‘ 3 Meeting | Microsoft Tea X ‘ + v - X

< - 0 o & | https://teams.migrosoft.com/_#/pre-join-calling/19:meeting_OTexM2Q5YmQtYmY1MCOK NDYhYzM4MDAZMjE4@thread.v2 h¢ = 1 e

Microsoft Teams

Join new
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From an | Phone

e First you need to down load the team app to your phone
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¢ Then you will need to open the email with the invite to the lesson and click Join

Meeting. This will open the app
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online Lesson
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Microsoft Teams meeting

Join on your computer or
mobile app
Click here to join the meeting

Learn More | Meeting opticns
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e Then click Join as Guest in the app
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Meeting time!

How woul

jou like to joiry?
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e You will need to type in your name and click Join Meeting
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Type your name, then select
Join meeting.

Name
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e This then takes you through the meeting/lesson and the tutor will need to admit
you. The controls are at the bottom of the screen for you to mute and unmute etc.

Meeting
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When the meeting starts,
we'll let people know
you're waiting in the lobb...




From an android Phone — Samsung, Huawei, Sony etc

e First you need to down load the team app to your phone
e You then need to open the email with the invite to the lesson and click Join
Meeting. This will open the app
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Microsoft Teams meeting

Join on your computer or
mobile app
Click here 1o join the meeting

Learn More | Mesling options
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e You then click Join Meeting in the app
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Microsoft Teams

Meeting time!
How would you like
to join?

Sign in and join
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e You then need to type in your name and click Join Meeting

Microsoft Teams

Type your name, then select
Join meeting.

Name

e This then takes you through the meeting/lesson and the tutor will need to admit
you. The controls are at the bottom of the screen for learners to mute and
unmute etc.

Meeting
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When the meeting starts,
we'll let people know
you're waiting in the lobb...






